
September 2019

Dear Kindergarten Families, 


I am delighted to welcome your child to kindergarten! We have an exciting year ahead of us. I’m 
looking forward to getting to know you and your family. I recently went back to school to receive 
my teaching certification and am elated to start my first year teaching here at Kennedy. 


I have an interesting professional background working in the non-profit sector. I have had the 
privilege to work for some of the most resilient, inspiring, and impactful non-profits in Metro 
Detroit, all of which serve some of the most in-need and high-risk youth in our surrounding area. 
I have a big heart, lots of patients, and a true desire to work directly with our youth which is 
why I decided to go back to school to get my teaching certificate, and serve our community in a 
different way.


Livonia was home to me as a child and it continues to be the place my husband, our dog Penny, 
and I call home. I come from a family of educators and am proud to help foster the love of 
learning. In my spare time I love traveling to visit family, cooking, and going on hikes with Penny 
and Kris. 


During these first couple of weeks, your child will be learning the classroom and school 
expectations, routines, and procedures. My goal is to create a safe, orderly, and nurturing 
classroom environment so that students can learn to their full potential.


I am looking forward to meeting with you this week for Curriculum Night on Thursday, September 
5th from either 6-6:40pm or 6:45-7:30 (choose which session works best for you). This will be a 
night for parents only. Teachers will present twice to allow parents with multiple children to 
attend sessions. During this time, you will receive important information about the kindergarten 
curriculum during the Curriculum Night portion. It is very important that at least one parent or 
guardian attends the Curriculum Night presentation. 


Please complete this online survey this week at https://forms.gle/aHJHmpQSzUx9jzvh7 so I can 
get to know your child.  This will help me get some important information from you. I can’t wait 
to work with you to ensure that your child has a happy and successful school year! If you have 
any questions or concerns, feel free to email me at amerkel2@livoniapublicschools.org. 


Sincerely, 


Mrs. Annie Merkel 
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Kindergarten Classroom Information and Policies 

Communication- I will be posting pictures, videos, and posts on the app Class Dojo throughout the week so 
you can see what our everyday looks like in the classroom! You will love it! These posts are private and will 
only be shared with parents in our classroom. It is extremely important for you and I to maintain an open line of 
communication pertaining to your child.  Please feel free to write a note or send an e-mail to make an 
appointment regarding any concerns or questions you may have. The best way to contact me is through an e-
mail message: amerkel2@livoniapublicschools.org. Expect a response within 24 hours during the school 
week. Contact the office if you have an urgent message. I do not always check my email during the school day.  

Independence- Independence is a goal for kindergarten students because it builds self-esteem and self-
confidence.  Kindergarteners are very capable of doing many things on their own and we encourage them to do 
as much as they can for themselves in the classroom.  Please continue to work on buttons, zipping, and tying 
skills at home. If your child cannot tie their shoes yet, please send them to school in shoes without ties. We 
expect children to carry in their own backpacks every morning, put them in their lockers, and unpack to get 
ready for their school day.  We will teach them how to take care of their things and we will practice this a lot.  
Thanks for your support in letting your child grow more independent! To help encourage independence, please 
kiss your little one goodbye at the outside door. Remember, quick goodbyes… leave dry eyes!  

Arrival and Dismissal 
8:40-8:50- Drop your child off at door 8. Please park and walk your child to the door. Students may not 
enter the building until 8:40, as there is not adult supervision until this time. Please say goodbye to your child at 
the outside door and let them walk in by themselves to help encourage independence. There will be an adult 
monitoring the hallway during this time. They are in good hands, we promise!  
 
8:55- Second bell rings and our day begins. If your child arrives after 8:55, you must walk them around to the 
front doors of the school and check them in at the office before they come down to the classroom. They will not 
be able to purchase a school breakfast if they arrive after 8:55.  
 
3:55- Park and walk to pick up your child outside at the door 8. Because your child’s safety is our #1 concern, 
make sure that ALL people that pick up your child are listed on their pink emergency card. If they are not listed 
on the card, we will not be able to release your child to that person. Any child that is not picked up in a 
reasonable amount of time will be taken to the office to wait for their ride. If you have an older sibling at 
Kennedy, contact me so we can make arrangements for them to be picked up at the same door.  

Absences- If your child will be absent, use the Absence Verification Form on the Kennedy website (from the 
homepage, go to the “Parents” tab, you will find it from there). Feel free to let me know via email or note if 
your child will be absent for multiple days. If you will be going out of town, I will collect your child’s absent 
work and they will receive it when they return. Because our schedule can be unpredictable in kindergarten, I 
typically don’t send home absent work ahead of time. You are welcome to have them journal, read books, or use 
educational apps when you are out of town.  

Office Staff- We are fortunate to have such an amazing office staff here at Kennedy.  Dr. Daniels 
(principal), Mrs. Wichmann, and Mrs. Stoppa (secretaries) are here to help you in any way they can.  
Calling the office is a good way to reach us if you have an urgent message (734) 744-2745, as I do not 
always check my email during the school day. Office hours are 8:30am to 4:30pm. 



Transportation- If your child's form of afternoon transportation changes at any time during the school year, 
please let me know by sending me an email (amerkel@livoniapublicschools.org) or sending a note with your 
child. If your child is to go home on a bus with another student, both parents need to sign a note and the 
students need to take their notes to the office in the morning. 

Home Communication Folder- Your child will receive a two pocket 'Home Communication' folder. This 
folder will travel back and forth daily in your child's backpack.  Please use it for any completed homework or 
notes that need to be sent to school and check it daily with your child for notes to read or school work that needs 
to be finished (I don’t check kids’ backpacks on a daily basis). Remove any notes or work from the “Keep at 
Home” side of the folder on a daily basis. If you need to send in money for your child, make sure to put it in a 
labeled envelope or baggie and put it in your child's folder. 

Labeling and Lost & Found- Please label all personal items that your child brings to school, especially 
his/her backpack, lunchbox, coat, boots, and sweatshirts. These items get lost easily! The Lost and 
Found can be found in the hallway across from the office. 

Snack Time- Time will be set aside for a midmorning snack, and an afternoon snack provided from home. 
 Healthy snacks like fruits and vegetables are encouraged. Please do not send in candy or cookies for your child 
to eat during snack time. Make sure to label your child’s snacks with their name, as they will be put into a snack 
bin in the morning. Please choose snacks that can be eaten quickly and easily. Feel free to send in a labeled 
water bottle with your child daily for the classroom (no juice or flavored beverages, please! But, you are 
welcome to pack those beverages in your child’s lunch!). 

Lunch- If your child is planning on ordering lunch, please review the lunch schedule so they know 
which lunch they would like to pick (there are 2 choices each day). We highly recommend that you 
prepay. If your child brings lunch money to school, please make sure it is labeled (in an envelope or 
baggie) with your child’s name on it, placed in their orange folder. Pizza Day is every Tuesday at 
Kennedy. A pizza order slip will be sent home with your child the day before. If your child is planning 
on ordering pizza that day, please send the completed form (and money, if not prepaid) in your child’s 
folder.  

Book Checkout- We will have a scheduled book checkout time once a week outside of our normal 
library time. Be sure to remind your child to bring his/her library books to be returned on this day. There 
will be a tub for library books outside of our classroom. 

P.E.- We will have 45 minutes of physical education once a week. Make sure your child is wearing gym 
shoes on this day. It is recommended that students wear closed-toed shoes on a daily basis at school, as 
flip flops and sandals can be dangerous on the playground.  

Play- Play is such an important part of a child's development! Though most of the learning that occurs in our 
kindergarten rooms is "play-based learning" (including games, movement, songs, imaginative play, etc.), we 
have dedicated times just for play throughout the day. In addition to the two 30-minute recesses that all 
Kennedy students have each day, the kindergarten teachers take students outside for an additional morning 
recess during the first couple months of school. This is an important time for students to develop gross motor 
skills, learn social skills, establish friendships, and feel comfortable on the playground equipment. We also give 
students "free choice" time daily. During this time, students are free to choose from various activities in the 
classroom, such as the sand table, kitchen area, puppets, play doh, doll house, legos, puzzles, blocks, and more. 
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This time is not only important for students to develop social skills, but to also work on fine motor skills, 
problem-solving, independence, and build imagination! 

Fine Motor- In kindergarten, we do a lot of activities to strengthen student’s fine motor skills. Fine motor skills 
are imperative so that students have the muscle strength and stamina to write. To improve these skills, we use 
scissors, thumb tacks (for “pin poke” activities), play dough, clay, beads, shaving cream, paint, clothes pins, and 
stickers to encourage cutting, grasping, pinching, squeezing, and squishing. Your child may come home with a 
lot “cutesy” projects, but these projects have a purpose… we are building writers, and having fun while doing 
it! 

Toys- Toys and trinkets can be a distraction in school should be left at home. If your child chooses to bring a toy 
into the classroom, they will choose to have it placed into the "June Box" and their toy will be returned to them 
at the end of the school year (of course, I will not put items of value in the June Box- those will be returned in 
your child’s backpack with a note). We have lots of toys, games, and puzzles in our classroom that students can 
use during free choice time and indoor recess. Please discuss this no-toy policy with your child. Toys that are 
brought to school for SACC will need to stay in their backpack once the school day begins. 

Movement and Brain Breaks- Throughout the school day, I give students lots of opportunities to give their 
brain a "break" through music, movement, dancing, and yoga. I encourage you to check out the website, "Go 
Noodle," and the YouTube channel, "Kids Yoga," to do brain breaks at home! Movement time gives us a chance 
to get our wiggles out, while yoga gives us a chance to unwind, relax, and stretch.  

Quiet Time- Although we do not have "nap time" in kindergarten, we will have a dedicated Quiet Time right 
after lunch. During this time, students can rest while they listen to calm music, listen to a story, or watch a short 
educational show. 

Flexible Seating- Each student will have an assigned table spot to complete their work, but throughout the day, 
they are given opportunities to choose other seating arrangements if they so wish during independent work time. 
The goal is to help them choose an option that helps them focus best as learners. If you walked in my classroom 
during independent reading time, you may see some students sitting in chairs or wobbly stools, while others are 
siting or laying on a rug, pillow, or beanbag. Research shows that the immediate benefits of flexible seating 
include burning more calories, increased motivation/ engagement, and improved core strength and posture; 
which is linked to higher academic performance. Students will be taught how to use each one of these seating 
options safely. If a child demonstrates unsafe behavior on their seating option, they will use their regular table 
seat for the rest of the day.  

Restrooms- We have restrooms in our classrooms and children are allowed to use them as needed, although it is 
not encouraged during teacher instruction time (5-15 minute lesson chunks). Consider the clothing your child 
wears to school, and make sure it is something they can manage in the bathroom…especially when they wait 
until the last minute and have a “bathroom emergency”! Please pack them a change of clothes in their backpack 
in case of an accident.  

Behavior- We use a program called Class Dojo to manage behavior in the classroom. We like this program 
because parents can monitor their child’s behavior throughout the week on their personal device or computer. 
For positive behavior, students can earn Dojo points. As students are just learning the expectations in 
kindergarten, they will be given many opportunities and reminders to redirect negative behavior. If the behavior 
persists, they will be asked to visit The Think Spot in our classroom- a place where they will be able to reflect 



on their behavior. If your child visits The Think Spot, a note will be sent home to be returned with a parent 
signature. To focus on positive behavior, we will continually be working towards fun rewards for positive Dojo 
points! 

Homework- Sometime during the first trimester, I will begin sending home Take-Home Books so that students 
can practice their reading at home. We ask that you have your child read their books for 5-10 minutes each day. 
Once students have read and mastered all of the books in their bag, send them back to school I will give them 
new books soon.  

Birthdays and Birthday Invitations- Due to various food allergies, your child may bring in a non-food item 
to share with the class (i.e. pencils, stickers, treat goodie bags, etc.) on their birthday or half birthday if they 
choose.  Please bring individual and equitable items that students can quickly and easily pass out to share. We 
will set aside some time during the day to celebrate. Birthday invitations may only be passed out at school if the 
entire class is invited. Otherwise, they will need to be passed out outside of school. A google doc will be 
provided for you to share contact information (email & phone number) with other parents in our class. 

Field Trips- Throughout the year, we will schedule field trips to enhance our curriculum.  Sometimes 
we will leave the building and other times, the field trip experience will come to us.  If and when we 
need parent volunteers for any trips, we will let you know.  Anyone who plans to attend a field trip as a 
chaperone will need to complete an ICHAT form at least 2 weeks prior to the field trip, and return it to 
the office. ICHAT forms are available in the office.  

Volunteers- Volunteering in Kindergarten classrooms is welcome at times, however, please know that 
parents will be asked to work with students outside of the classroom and/or prepare projects in the 
teacher workroom.  Although help is wonderful, often students struggle to focus on doing their job in the 
classroom if their parent is in the room.  In addition, younger siblings are not permitted to join you on 
your volunteer day if you are helping out.  If you are interested in volunteering, you can contact me via 
e-mail at amerkel2@livoniapublicschools.org. I will create and send out a sign-up sheet once school 
begins.  

Donations- There are some consumables items that the district does not provide to our classroom that 
we will need for projects during the year. I will send out these special requests via Class Dojo. We 
always welcome donations of extra snacks (such as animal crackers, granola bars, or pretzels) and gently 
used toys or games to add to our recess cupboard or kitchen area. Thank you in advanced! 

Meetings- Please respect that teachers are not available before or after school unless you have a 
scheduled appointment.  As you can imagine, our schedules are quite full with weekly staff meetings, 
staff development trainings, or other committee or school obligations.  We also often have supervision 
duties before and/or after school, keeping an eye on your children.  We are more than happy to meet 
with you; we just need a little notice. You can schedule a meeting by sending me an email: 
amerkel2@livoniapublicschools.org  
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